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1. O0uue mos1o:xxeHUs

1.1. Hactosimee ITonoxxenue pazpadborano B cooTBeTcTBHH ¢ DenepanbHbpM 3akoHOM Ne 149-D3 ot
27.07.2006 r «O6 undpopmanuu, UHGOPMAIMOHHBIX TEXHOJOTHIX M O 3alIuTe MH(OpMarum» B
penakuuu ot 19 wmrons 2018 r, denepambupiM 3akoHOM Ne 152-®d3 or 27.07.2006 T «O
NEPCOHAIBHBIX JaHHBIX» B penakuuu ot 31 nexadbps 2017r; Koncrturynueit Poccuiickoit
®enepauun 1 TpynoBeiM  KojekcoM Poccuiickoit  @Depeparuy, YCTaBOM JOMIKOJIbHOTO
oOpasoBarelbHOr0 yupexiaeHus. Ilpu cocraBineHun yureHo IlomoxkeHne o0 0COOCHHOCTSX
00pabOTKM TEepCOHAJIbHBIX JAaHHBIX, OCYILECTBISeMOW 0e3 HCIOJIb30BaHHS  CPEICTB
aBTOMaTH3anuu, yrBepxkacHHoe Ilocranopienuem IlpaBurenbctBa PD Ne 687 or 15.09.2008r;
TpeOoBaHuUs K 3a1IUTE NEPCOHATBHBIX JaHHBIX MPU UX 00paboTKe B MH(OPMAIIMOHHBIX CHCTEMaxX
MEpCOHAIBHBIX JaHHBIX, YyTBepkAcHHbIe [locraHoBieHuem IlpaButenbcTtBa Pocculickoin
®eneparuu Ne 1119 ot 01.11.2012r.

1.2. Jlannoe IlonoxxeHue ompezenseT OCHOBHBIE TPeOOBaHHS K 3amIuTe, 00pabOTKe, MOPSAKY
MOJIy4EeHUS], XPAHEHHUS], UCTIOIb30BAHUS U MEPEJadyl NEPCOHATbHBIX JAHHBIX COTPYAHUKOB JE€TCKOIO
caZa, a TaKKe OTBETCTBEHHOCTh 3a HaApYIICHUE HOPM, PETYIUPYIOMUX OO0pabOTKy M 3allUuTy
MEPCOHAIBHBIX JAHHBIX B JIOIIKOJILHOM 00pa30BaTEIbHOM YUPEKACHHUH.

1.3. IlonoxxeHne ycTaHaBIMBAET OCHOBHBIE MIOHATUS U COCTAB MEPCOHANIBHBIX JAHHBIX PAOOTHUKOB B
JOVY, pernamentupyeT GopMHUpPOBaHKE U BEACHHUE IMYHBIX €I, OMpE/eiseT npaBa u 00s13aHHOCTH
pabOTHUKOB TIO 3alllMTE IMEPCOHAIBHBIX [AaHHBIX, a TaKXKe OO0S3aHHOCTU COTPYAHUKOB IO
00€eCrevYeHnI0 IOCTOBEPHOCTH MEPCOHANIBHBIX JaHHBIX.

1.4, lenpto Hacrosimiero IlomoxkeHust sBhsieTcs oOeCHeYeHWE 3allUTHI TpaB W CBOOOJ
MeAarorndeckux pabOTHUKOB U OOCTYKMBAIOIIETO MEepcoHana Mpu 00paboTKe MX MEPCOHANBHBIX
JIAHHBIX, B TOM YHCJIC 3allIUTHI TPaB HA HEMPUKOCHOBEHHOCTh YaCTHOM KU3HU, JTUYHYIO TalHY.

1.5. IIpu onpenenennu o6beMa U COAEPIKAHUS IEPCOHAIBHBIX JaHHBIX PAOOTHHUKA aIMUHUCTPALIUS
HOVY pykoBonctByercss Koncrurynueinn Poccuiickoit ®deneparuu, denepadbHBIMUA 3aKOHAMU U
HacTosmuM [lonmoxxenuem.

1.6. TlepcoHanbHBIC JaHHBIE OTHOCITCS K KaTeropu KOH(HIECHITMAIBHON WHpopMarmu. Pexum
KOH(UICHIIMATFHOCTA TEPCOHANBHBIX JAHHBIX CHUMAETCS B CIIydasx OOE3JTMYMBaHUS WU IO
HCTEYEHUU 75 JIET CpOKa XPAHEHMS, €CJIM NHOE HE ONPEICIICHO 3aKOHOM.

1.7. Hacrosimee [lonoxeHue sBIseTCS BHYTPEHHUM JIOKAIbHBIM HOpMaTUBHBIM akToM JIOVY,
00s13aTeIbHBIM 11 UCTIOMHEHUSI BCEMH PAOOTHHKAMU, WMEKOIIMMH JOCTYN K TEepPCOHAIbHBIM
JAHHBIM COTPYIHUKOB JOLIKOJIBHOTO 00pa30BaTENbHOTO YUPEKICHUS.

2. OcHOBHBIC IOHATHA M COCTAB MEPCOHATbHBIX JAHHBIX PA0OTHUKOB

2.1. Ilepconanvuvie Oannvie - 00T WHPOPMAIUSA, OTHOCSINASACA K OINPEACICHHOMY WIIN
oTpezieNiIeMOMY Ha OCHOBAaHUH TaKoi nHbopMaIuu (pu3ndeckoMy JIMILY, B TOM YUCIIE eTo (haMuIus,
UM, OTYECTBO, TOJI, MECSIl, JaTa M MECTO POXJICHHUS, a TaKKe aJpec, CeMEWHOEe, COIMAIBHOE,
UMYIIECTBEHHOE TOJI0KEeHUE, 00pa3oBaHue, Ipodeccus, TOXOAbI U Apyras HHPopMaIus.

2.2. Ilepconanvhvie 0annvle pabomuuxa - 370 MHPoOpMaIys, Heooxoaumas 3aBeayromemy 10V B
CBSI3M C TPYAOBBIMHU OTHOIICHUSIMHU U Kacaromiasicsi KOHKpEeTHOro coTpyaHuka. [lox nadopmarmei o
paboOTHUKE MOHMMAIOTCS CBEIEHHUs O (aKkTax, COOBITHSX U OOCTOSTENbCTBAX >KU3HU pabOTHHUKA,
MO3BOJIAIONINE UICHTU(DHUITUPOBATH €r0 TUYHOCTE. [lepcoHanbHbIe JaHHBIE paOOTHUKA COACpKATCS B
OCHOBHOM JIOKYMEHT€ MEPCOHATFHOTO y4eTa paOOTHUKOB - JINYHOM JIeJie Pa0OTHUKA.

2.3. Obpabomxa nepcoHanbHbIX OAHHbHIX — ITO JEUCTBHS (OMepanyn) ¢ IepCOHATLHBIME JaHHBIMH,
BKJTFOYasi cOOp, CUCTEMATH3AINIO U HAKOTUICHHE, XpaHEeHHE, yTOUYHEHNE (OOHOBJICHUE U U3MEHEHHE),
MCIIOJIb30BaHUE M PAaCIIPOCTpaHeHue (B TOM YKCIIE Mepeiada) MePCOHANbHBIX TaHHBIX.

2.4. Pacnpocmpanenue nepcoHanbHulX OaHHLIX - JEUCTBUS, HAMpaBJICHHbIE Ha Iepeaavy
MEPCOHANBHBIX JIAHHBIX OMpeAeNICHHOMY Kpyry IuIl (mepefada NMEepCOHAIBHBIX TAaHHBIX) WM Ha
O3HAKOMJICHHE C TME€PCOHAJIbHBIMU JAHHBIMH HEOTPAaHUYEHHOTO Kpyra JHI, B TOM 4HCIE
00HapoJI0BaHKME MEPCOHANBHBIX TaHHBIX B CPEJACTBAX MacCOoBOW HWH(GOpMAIUHU, pa3MEIIeHUE B
MH(OPMaLMOHHO-TEIEKOMM YHUKAIIMOHHBIX CETAX WJIM MPEIOCTaBlIEHUE JOCTyNa K MepCOHATbHBIM
JAHHBIM KaKUM-JTHOO UHBIM CITIOCOOOM.
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2.5. Hcnonv3oeanue nepcoHanvbHbix OaHHbIX - NEUCTBUSA (ONepaliu) ¢ MepcoHaTbHBIMU J1aHHBIMH,
coBepiiaembie [JOY B ensax NpUHATHUS PEIICHUN WM COBEPIICHUS UHBIX IEUCTBUM, TOPOXKIAFOIIUX
IOPUIMYECKUE TIOCIICACTBUS B OTHOLICHUM PAOOTHHKA WIM JPYTHX JHI JMOO WHBIM 00pazom
3aTparvMBaroIUX MMpaBa U cBOOO bl paOOTHUKA WU JPYTUX JIULI.

2.6. Obwedocmynnvle nepconanvhvie OanHvle - IEPCOHAIBHBIC JTAHHBIC, JIOCTYII HEOTPAaHUYCHHOTO
Kpyra JUI] K KOTOPhIM IPEIOCTaBIEH C corjacusi pabOTHUKA UM HAa KOTOpPbIE B COOTBETCTBHH C
denepanbHBIMU 3aKOHAMU HE PACIPOCTPaHSIETCS TpeOOBaHUE COOMIOACHUS KOH(DHUICHITNAIIEHOCTH.
2.7. B cocTaB nepcoHanbHbIX JIaHHBIX padoTHHKA JIOY BXOIAT:

aHKETHbBIC U OHoTpauuecKue JaHHbIC,

oOpa3oBaHue;

CBEJICHUS O TPYJOBOM H OOIIEM CTaxKe;

CBEJICHUS O COCTABE CEMbH;

NacTOpTHHIC TaHHbIEC;

CBEJICHUSI O BOMHCKOM YUeTe;

CBEJICHUS O 3apa0OTHOM TUIaTe COTPYIHHKA,

CBEJICHHS O COL[MAJIbHBIX JIbIOTaX;

CHEeHaTbHOCTB;

3aHMMaeMasi JI0JDKHOCTB;

aJipec MecTa )KHUTEIbCTBA U TeIe(oH;

MecTO pabOThI WK y4eObl WICHOB CEMBU M POJICTBEHHHKOB;
coJiepKaHne TPYJOBOTO JIOTOBOPA;

NOJJTMHHUKYU U KOTIUY ITPUKA30B;

JMYHOE JIeTI0 ¥ TPYAOBasi KHUKKA COTPYTHHKA,

OCHOBaHHS K IIPUKa3aM;

MaTepuajgbl MO TMOBBIIICHUIO KBATU(PHUKAIMA W TEPENOATrOTOBKE COTPYAHHKA, €ro
aTTeCTalllH, CIIyKeOHBIM PaCCiIeJOBAHUSIM.

2.8. JIuunoe AC€J10 Da6OTHI/IKa I[Oy HaXoAUTCA B AOKYMCHTAIINHW JCTOIIPOU3BOJANUTEIA 1 COCTOUT U3

CICAYIOMUX TOKYMCHTOB:

aHKeTa;
aBTOOHOrpadus;

KOIIUU JIOKYMEHTOB 00 00pa3oBaHuUy;

KapTouka (hopmsl T-2;

KOIUs IpHKa3a o mpuéMe Ha pabory;

TPYAOBOM AOT0OBODP;

JIOKYMEHTBI, CBSI3aHHBIE C IEPEBOJOM M TepeMelieHHeM paOOoTHUKA (KOMHU MPHUKA30B,
3asBieHHs paOOTHUKA U T.11.);

BBIMMACKA (KOMWU) W3 JOKYMEHTOB O TIPUCBOCHUM IOYETHBIX 3BaHWW, YYECHOW CTEITCHH,
HarpakxJeHUHU roCy/1apCTBEHHBIMU HAarpajaMu;

KOTIMH HarpaHbIX JINCTOB,;

aTTeCTallMOHHbIE JIUCTHI;

KOTIMH MTPUKA30B O MOOMIPEHHUSX, B3BICKAHHSIX;

XapaKTEPUCTHKH C MPEbIAYIIEro MecTa paboThl;

3asBJICHHE paOOTHHUKA 00 YBOJIHHEHUH;

KOMHMSI MTpHUKa3a 00 yBOJIbHEHUH,

3agBiieHne paboTHHKa 00 o3HakomjieHHMH ¢ AokyMeHTamu JIOY, ycTaHaBIMBarOIIMMHU
NOpsIOK  00pabOTKH TMEpPCOHANBHBIX JAHHBIX PA0OTHUKOB, a TaKkXe O €ro IpaBax H
0053aHHOCTSIX B 3TOH 00J1aCTH;

Jpyrue JTOKYMEHTHI, HaxXOXJIEHHE KOTOPbIX B JIMYHOM Jeiie OyAeT NpU3HAHO
11eJIECO00Pa3HBIM;

B JIMYHOE J1eJ0 pabOTHUKA JIOIIKOJILHOTO 00pa3oBaTENIbHOTO YUPEKIEHHUS BKIIIOYACTCS
TaKXe OMHCh BCEX JOKYMEHTOB, HAXOAALIUXCS B JIElIe.

2.9. Pa3memenue Ha o¢puIMagbHOM caiite Qortorpaduii pabOTHHKOB, BHAEO C PaOOTHUKAMH



COTPYIHUKH pa3pelaoT MyTeM MPEIOCTABICHUS COTIacks Ha 00padOTKy NMEPCOHANBHBIX JAaHHBIX B
JIOITKOJILHOM 00pa30BaTeIbHOM YUPEIKICHHH.

2.10. ITepconanpHbie nanubie pabotHuka JJOY sBistoTCS KOHpHUISHIIMAIBHON HHDOpMaLUel U He
MOTYT OBITh HCIIOJIb30BaHBI COTPYAHHMKAMHU JIOIIKOJIBHOTO O00pa30BaTEIbHOTO YUPESKICHUS B
JTUYHBIX [ENSX.

3. lopsinok mosry4yeHusi, 00padOTKHU M Nepeaadu NepCcoOHANbHBIX JAHHBIX PA0OTHUKOB

3.1. ITox 0O6paboTKOM IEpCOHANBLHBIX JaHHBIX paboTHUKA JIOY moHuMaeTcs monydeHue, XxpaHeHue,
KOMOMHHMpOBaHHUE, Ieperada WM JI000e JApyroe HCIOJIb30BaHUE MEPCOHANBHBIX JaHHBIX
COTPYAHHUKA JOMIKOJIHHOTO 00pa30BaTEIbHOIO YUPEHKICHHS.

3.2. B nensax obecrnieueHus npaB U CBOOO YeJIOBEKa U Fpa)KIaHUHA MPU 00pabOTKe NMepcoHaTbHBIX
JaHHBIX PaOOTHHUKA 00s3aHbI COOIIOAATHCS CIAEAYIONIHME 00IIHe TPeOOBAHMS:

3.2.1. Tlonyuyenue, xpaHeHue, KOMOMHUPOBaHUE, Mepenaya WU JII000e OPYyroe HCIoIb30BaHUE
MEPCOHAIBHBIX JaHHBIX paboTHHKa JIOY MOXKET OCYMIECTBIATHCS HUCKIIOYUTEIBLHO B IICIAX
oOecrieueHHs COOIOZCHUS 3aKOHOB W MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBHS
paboTHUKAM B TPYIOYCTPOHCTBE, OOYyYCHHH W TPOJBIKEHUHU 1O CIyx)0e, oOecredeHus JINIHON
0€30MacHOCTH COTPYAHHKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINOJHIEMON pPabOTHl U
o0ecrieyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHnn oObEeMa W COACP)KAaHMSA, 00pabaTHIBAEMBIX IEPCOHAIBHBIX JaHHBIX
paborauka 3aBenyromuit  JIOY nmomken pykoBoacTBoBatbes Koucrutymueint  Poccuiickoit
Oenepanuu, TpyaoBbHIM KOJAEKCOM U UHBIMU (eiepanibHbIMU 3aKOHAMHU.

3.2.3. Bce mepconanbHbIe JaHHBIE Pa0OTHHUKA IMOMYYArOTCS y HEro caMoro. Ecim mepcoHanbHbIE
naHHble coTpyanuka JIOY BO3MOKHO MOMYyYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JOJKEH
OBITH YBEIOMJIEH 00 3TOM 3apaHee, U OT HETO JOJDKHO OBITh IMOy4eHO MHCbMEHHOE COoTJIache.
3.2.4. 3aBenyronyil TOMKOIFHBIM 00pa30BaTEIbHBIM YUPEKICHUEM IOJDKEH COOOIINUTh PAOOTHHUKY
0 TIEJISAX, TPETOoIaraéMbIX HCTOYHUKAX U CIIOCO0aX MOYYCHHUS IMePCOHATBHBIX JAHHBIX, a TAKKE O
XapakTepe MOAJIeKAIIUX MOYUEHUIO0 IEPCOHANBHBIX JaHHBIX M MOCIEACTBHUIX 0TKa3a COTPYAHUKA
JIaTh MUCHMEHHOE COTJIACHE Ha WX TOJTyYeHHE.

3.2.5. He gomyckaeTcs moiydeHue U oOpaboTKa MepCcOHANbHBIX AaHHBIX padoTtHuka IOV o ero
MOJIMTUYECKUX, PEITUTHO3HBIX W UHBIX YOCKICHUSX M YAaCTHOW KHM3HH, a TAK)KE O €ro WICHCTBE B
OOIIECTBEHHBIX OOBEIMHEHUSX I €ro Mpo(Ccor3HON AesITeNbHOCTH, 32 UCKIIOUEHHUEM CIIy4aesB,
IIPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

3.2.6. PaboTonaTenps HE MUMEET MPABO MOTy4aTh U 00pabaThiBaTh MEPCOHANTBLHBIE JaHHbIE PAOOTHHUKA
O €ro WICHCTBE B OOINECTBEHHBIX OOBEIWHEHUSIX WU €ro mpogCOI3HOW NeATeNbHOCTH, 3a
UCKITIOYCHHEM CITy4aeB, MPEAyCMOTPEHHBIX (efepalbHbIMU 3aKOHAMH.

3.2.7. Tlpn TpUHATHH pPEUNICHUI OTHOCUTEIILHO PaOOTHWKA Ha OCHOBAaHUH €ro IEPCOHATLHBIX
JAHHBIX HE JOMYCKAeTCsl UCTOIb30BaHUE JAHHBIX, TOTYYEHHBIX HCKIIOUUTENBHO B PE3YyIbTaTe UX
aBTOMATU3MPOBAHHOW 00paOOTKU MM 3IEKTPOHHOTO MOJIYUYEHUS.

3.3. IIpuniunel 06paboTKK NepCOHANBHBIX JaHHBIX paboTHUKOB JIOVY':

*  3aKOHHOCTH IeJIeH M cIocO000B 00pabOTKH MEPCOHATBHBIX JAaHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBHUSA Iienell 00pabOTKM MEePCOHANBHBIX JaHHBIX IIENISIM, 3apaHee ONpeAeICHHBIM U
3asBJICHHBIM TIpU CcOOpe TEPCOHAIBHBIX JIAHHBIX, a TaKXKe IOJHOMOYHSIM pPabOTHHKA,
OCYILECTBIISIONIET0 00pabOTKY MEePCOHATBHBIX JTAHHBIX

* COOTBETCTBUA 0ObeMa U xapakTepa oOpalOaThIBaeéMbIX MEPCOHAIBHBIX JaHHBIX, CIIOCOOOB
00paboTKM EPCOHANBHBIX JAaHHBIX LIEISIM 00paOOTKH MEPCOHATBHBIX TaHHBIX;

* JIOCTOBEPHOCTH TICPCOHAIBHBIX JIAHHBIX, HMX JOCTATOYHOCTH I Iielied 0O0paboTKw,
HEJOMYCTUMOCTH 00pabOTKH MEePCOHATBHBIX JAHHBIX, H30BITOUHBIX 10 OTHOIICHHUIO K LIETISM,
3asBJICHHBIM IIPU cOOpe NEPCOHANIBHBIX JaHHbIX;

*  HEJIOIYCTUMOCTH OOBEAMHEHUS CO3JaHHBIX NI HECOBMECTUMBIX MEXIy cO0oii memneit 6a3
JTAHHBIX HTHPOPMAIIMOHHBIX CUCTEM MEPCOHATbHBIX TAHHBIX.

3.4. B cydasix, HEmOCpeICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYJOBBIX OTHOIIIEHUH, B COOTBETCTBUU
co cT. 24 Koncrutrynuu Poccuiickoii denepanuu BO3MOXKHO TMOTYyYEeHHE W 00pabOTKa JTaHHBIX O




YaCTHOM KHW3HU pPaOOTHHKA JOIIKOJIBHOTO O00pa30BaTENIbHOTO YUPEXKIEHUST TOJBKO C €ro
MUCBMEHHOTO COTJIacHsl.

3.5. K o06paboTke, nepeaaye U XpaHEHUIO MEPCOHAIBHBIX JAHHBIX PAOOTHUKA MOTYT UMETh JIOCTYI
COTPYIHUKHU JOIIKOIBHOIO 00pa30BaTEeNbHOTO YUPEKACHHUS.

3.6. HMcrnonp3oBaHME MEPCOHATBHBIX JAHHBIX BO3MOJKHO TOJIBKO B COOTBETCTBUU C IIENISIMH,
ONpeAeIMBIIUMU UX MoiydeHue. [lepconanbHble JaHHBIE HE MOTYT OBITh HCIIOJIB30BaHBI B LENSIX
MPUYMHEHUS UMYIIIECTBEHHOTO U MOPAJIbHOTO Bpe/ia rpak/iaHaM, 3aTPYIHEHUS peaanu3aluy npaB u
cBoOo rpaxkaan Poccutickoit denepanun. Orpannuenue npas rpaxkaan Poccuiickoit denepamnyu Ha
OCHOBE HCIIONIb30BaHMA WHPOpManud 00 MX COLUMAIBHOM MPOUCXOXKICHHWH, O PACOBOH,
HAI[MOHAJILHOM, SI3IKOBOM, PEIMTHMO3HON U MAPTUIHHON MPUHAAJIEKHOCTH 3alPEIIeHO U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEIBLCTBOM.

3.7. Ilepenaua nmepcoHaNbHBIX JAHHBIX PAOOTHHUKA JOMIKOJIBHOTO 00pa30BaTENBbHOTO YUPEKICHHS
BO3MO>KHA TOJIBKO C COIJIacusi pabOTHUKA B CIIy4asix, IPsIMO IPETyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM
Poccuiickoit deneparumu.

3.8. Ilpu mepenaye mepcoHATBHBIX JAaHHBIX paboTHHKa 3aBexytommid JIOY nomkeH cobiromath
clenyolye TpeOoBaHus:

* He CcooOIaTh NEepCOHANbHbIC NaHHbIE PAaOOTHHWKA TPEThEH CTOpOHE 0€3 MHCHMEHHOTO
corimacus pabOTHHKA, 3a HCKIIOUYEHHEM CJIy4yaeB, KOTJa STO HEOOXOAUMO B LEIX
IOpENyNpexaAeHUs Yrpo3bl KU3HU U 3J0pOBbI0 paOOTHHMKA, a TaKkKe B Ciydasx,
YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM;

* HE cooOLaTh IEpCOHAIbHbIE JaHHbIE pPa0OTHHMKA B KOMMEpYECKHMX Ielsix 0e3 ero
MUCHbMEHHOTO COTJIACHS;

*  [peAynpeIuTh JIHL, MOJYYalOIIUX NEPCOHAJIbHBIE JaHHbIE PAa0OTHUKA, O TOM, YTO 3TH
JaHHbIE MOTYT OBITH KCIIOJNIB30BAHBl JHUIIb B LEJSAX, ISl KOTOPBIX OHH COOOIIEHBI, U
TpeOoBaTh OT ATHX JHIl MOATBEPXKAECHUS TOT0, YTO 3TO MpaBWiIO coOmoaeHo. Jluna,
MOJTy4Yarolie MepCOHaNbHbIE JaHHbIE PA0OTHHKA, 00513aHBI COOIOIATh PEKUM CEKPETHOCTH
(koHpUAEHIIMATBLHOCTH). JlaHHOE TIOJNIOKEHHE HE  PAcHpOCTpaHseTcss Ha O0O0MeH
MEPCOHAIBHBIMU JTaHHBIMA DPAOOTHMKOB B TOpSAIKE, YCTaHOBIEHHOM (eaepaabHbIMU
3aKOHAMH;

* paspemarb JIOCTYH K TEpPCOHANBHBIM JaHHBIM pPAaOOTHUKOB TOJBKO CHEIHAIBHO
YIOJIHOMOYEHHBIM JIMIAM, OTpeeIeHHBIM TIpuka3om 1o 1OV, npu 3TomM yka3zaHHBIE JIUIIa
JOJKHBI UMETh IMPaBO MOJIy4aTh TOJBKO T€ MEPCOHAIbHBIE NaHHbIe paOOTHHKA, KOTOPHIE
HEOOXOIUMBI JIS BRITIOJTHEHUS KOHKPETHBIX ()YHKITUH;

* HE 3ampamuBaTh WH(GOPMAIMIO O COCTOSHUU 3I0POBbsI pabOTHHUKA, 32 UCKIIOYEHHEM TeX
CBEJICHUN, KOTOPBIE OTHOCATCS K BOIMPOCY O BO3MOXKHOCTH BBITIOJIHEHHS PaOOTHUKOM
TPYAOBOH (YHKIUY;

* TIepenaBaTh MEPCOHAIBHBIC JaHHbIE PAaOOTHUKA MPEICTABUTENSIM PAOOTHHUKOB B TOPSIIKE,
YCTaHOBJICHHOM TpYyIOBBIM KOJEKCOM, M OTPAaHHYMBATH 3Ty MH(POPMAIUIO TONBKO TEMHU
MEePCOHAIbHBIMUA ~ JTAHHBIMU ~ PaOOTHWUKA, KOTOPBIE HEOOXOMWMBI JJI  BBIOJTHEHUS
YKa3aHHBIMH MPEACTABUTEIAMU UX (YHKITUH.

3.9. [Ipu nepenave MepCOHATBHBIX JaHHBIX PAOOTHHKA (B TOM YHCIIE U B KOMMEPYECKHX IIEJIAX) 3a
npenensl JJOY 3aBenyromuii JETCKUM caoM He JAOJDKEH COOOIaTh 3TH JaHHBIE TPEThEH CTOpOHE
0e3 MUCHbMEHHOI0 corjacusi pabOTHUKA, 32 UCKIIIOYEHHEM CITy4aeB, KOT1a 3TO HE0OXOIUMO B LIETISAX
MPEIyNpPEeXACHUS Yrpo3bl JKU3HH W 370POBbI0 pPAOOTHUKA WJIM B CIydasX, YCTAHOBJICHHBIX
benepabHBIM 3aKOHOM.

3.10. Ilepenavya mepcoHaNbHBIX JAHHBIX pAOOTHUKA B MpeJeliax JOIIKOIBHOTO 00pa30oBaTeIbHOTO
YUPEXKJIEHUS OCYLIECTBIISIETCA B COOTBETCTBUU C JIOKATbHBIMU HOPMAaTUBHBIMU aKTaMHU YUPEKICHUS.
3.11. He nomyckaercsi 0TBe4YaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeavyell NepCcoHaIbHON HHPOPMALIUU
o Tenedony wim dakcy.

3.12. Bce Mepbl KOHPHUISHIIMATIBHOCTH MpU cOope, 00padoTke U mepeadn NepCOHANBHBIX JaHHBIX
COTPYJIHUKA PACIPOCTPAHSIOTCS KaK Ha OyMakHbIe, TaK U Ha 3JIEKTPOHHbIE (aBTOMAaTU3UPOBAHHBIE)
HOCUTENU UH(OpMAITUH.




4. @opMupoBaHue U BeJleHHe JUYHBIX e padoTHuKkoB 1OY

4.1. JInunoe aeno pabOTHUKA JOMIKOJIBHOTO 00pa30BaTEIBHOTO YUpexKIeHUs (popMupyercs mocie
U3JIaHUs TpYKa3a o ero npuéme Ha padoTy.

4.2. IlepBoHAYalbHO B JMYHOE JIEJI0 TPYNIUPYIOTCS JIOKYMEHTBI, COJAEpKaIllMe NEepCOHAIbHbIC
JaHHble pa0OOTHHKA, B MOPAJIKE, OTPAKAIOIIIEM IIpollecc npuéma Ha paboTy:

* 3asgBICHHME PaOOTHHUKA O IpUEME Ha paboTy;

*  aHKeTa;

* aBroOuorpadus;

*  XapaKTepUCTUKA-PEKOMEH AU

*  KOIM IpHKa3a o mpuéme Ha paboTy B IOIIKOJIIbHOE 00pa30BaTEIbHOE YUPEKICHUE;

* pacnucka paboTHHKa 00 o3HakomJieHMH ¢ JokymeHTamu JIOVY, ycraHaBIMBaOmUMU
MOPSIIOK 00pabOTKHM IMEePCOHATBHBIX JIaHHBIX PAa0OTHUKOB, a Takke 00 ero mpaBax W
0053aHHOCTSIX B 3TOM 00J1aCTH;

* pacrucka pabOTHMKAa 00 O3HAKOMJIGHWH €ro C JIOKaJbHBIMH HOPMATHBHBIMH aKTaMU
JOILIKOJIBHOTO 00pa30BaTeNbHOTO YUPEKACHUS; BHYTPEHHSISI OMTUCH.

4.3. Bce MOKyMEHTBI JIMYHOTO J€ja MOJIIMBAIOTCS B OOJNOXKKY 00paslia, YCTaHOBJIEHHOI'O B
JIOLIIKOJIBHOM 00pa30BaTeIbHOM YUPEXKIEHUHU; HA O0I0KKE JOKHBI ObITh (PaMHITUs, UMSI, OTYECTBO
COTPY/IHUKA.

4.4. JInaHOMY JieTy TPUCBAWBAETCS HOMEP, KOTOPBIA PUKCUPYETCS B *KypHaJle Y4ETa JIMYHBIX JIEI.
Howmep nuyHOTO AeTa COTpYAHMKA IETCKOTO cajia MPOCTABISETCS B BEPXHEM JICBOM YTIIy OOJIOKKH
nena.

4.5. K aHkeTe B JIMYHOM Jienie mpukienBaercs (ororpadus paboramka (6e3 rosioBHOro yodopa)
dopmara 3x4.

4.6. B nuunom nene pabornuka JIOY BeneTcst BHYTPEHHSS ONUCH, Ky/Ja 3aHOCATCS HAaUMEHOBaHUS
BCEX MOJAUIMTHIX JOKYMEHTOB, JlaTa MX BKJIOYEHHS B JIEJIO, KOJMYECTBO JIMCTOB, a TaKXe JaTa
U3BATHS JIOKYMEHTA W3 JIeJla C YKa3aHHeM JIMIA, W3bSABIIETO JOKYMEHT, H NPUYHHY HU3bATHS. B
cllyyae BPEMEHHOTO M3bATHUS JOKYMEHTAa BMECTO HEro BKJIAQ/bIBAETCS JHMCT-3aMEHUTENb. M3bsiaTne
JOKYMEHTOB W3 JIMYHOTO JIeJla IPOW3BOAMTCS HCKIIOUUTEIHHO C pa3pelieHus] 3aBeqyIOIeTo
JIOUIKOJIbHBIM ~ 00pa3oBaTeNbHBIM  yupeXkaAeHueM. BHyTpeHHsst  omMch  HOJNMMCHIBAETCS
JIEJIONPOU3BOJUTENEM, C YKA3aHUEM JAThl COCTaBJICHHUS.

4.7. Bce 1OKYMEHTBI, IOCTYTAIOIINE B INYHOE JIEJI0, PACIIONATAIOTCS B XPOHOJIOTHYECKOM MOPSIKE.
4.8. He nomyckaercst BKJIIOUATh B JINYHOE JIEJIO JIOKYMEHTHI BTOPOCTETIEHHOTO 3HAYCHHS, UMEFOIINE
BpeMeHHbIe (0 10 51eT) cpoku XpaHEHUs, HaupuMep, CIIPaBKU C MECTa )KHUTEIbCTBA, O COCTOSHUU
370pOBbSI, 0 CEMEMHOM IOJIOKEHUH U T.II.

4.9. JIucTel JOKYMEHTOB, MMOALIUTHIX B JINYHOE JeJI0 pabOTHHKA JOMIKOJIHLHOTO 00pa3oBaTeIbHOIO
YUPEKACHUS, HyMEPYIOTCH.

4.10. AHKeTa SBJISIETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JIeJIa, MPEACTaBISIONIIM COO0H epeueHb
BOIPOCOB 0 Ouorpaduyeckux AaHHBIX COTPYJHHUKA, €ro 0O0pa30BaHMHU, BBINOJIHAEMON paboTe c
Hauasa TPYJAOBOM JeATENIbHOCTH, CEMEHHOM IOJIOKEHHH, MECTE MPOMUCKU WIIMA NMPOXKHUBAHUS U T.1I.
AHKeTa 3amnojHseTcsl padOTHHKOM CaMOCTOSITENIbHO Mpu odopmieHuH npuéMa Ha paboTy B
JIOUIKOJIbHOE 00pa3oBaTeIbHOE YUPEKICHHE.

4.11. IIpu 3anoaHeHUH aHKETHI paOOTHHK JI0JKEH 3al0JHATE Bee €€ rpadbl, Ha BCE BOIIPOCHI 1aBaTh
MIOJIHBIE OTBETHI, HE JIOMYCKATh UCIPABICHUN WM 3a4€pPKUBAHUS, IPOYEPKOB, TOMAPOK, B CTPOTOM
COOTBETCTBUH C 3aIUCSIMH, KOTOPHIE COAEPIKATCS B €ro JIMYHBIX JOKyMeHTax. OTpuiareibHbIe
OTBETHI B Tpadax aHKEThI 3alHUCHIBAIOTCS O€3 MOBTOPEHUS BOIIPOCA.

4.12. lpu 3anonHenuu rpadsl «OOpa3zoBaHuey clieAyeT NPUMEHITh cienyromue GopMyIupoBKH B
3aBHCHUMOCTH OT TOT0, KAKOH JIOKYMEHT nMeeTcs y paOOTHHUKA:

*  «BBICILIEEY;

*  HETOJHOE BBICIIEEY;

*  «cpeaHee crenralbHOoey;

*  HETIOJHOE CpEeIHEe.




4.13. B rpade «bnmxaiime poJCTBEHHUKIY NEPEUUCISIIOTCS BCe WieHbl ceMbu pabotHuka [0V ¢
yKa3aHHEM CTENEeHU pOJCTBa (OTel, MaTh, MYX, XKEHa, CbIH, J04b, POAHbBIE OpaT U cecTpa), Aajee
NEPEUUCIISIOTCS OM3KUE POJICTBEHHUKH, MPOKHUBAIOIINAE COBMECTHO C PAOOTHUKOM. Y Ka3bIBAIOTCA
(bamuius, UM, OTYECTBO U JIaTa POXKIAECHUS KaKJOr0 YJeHa CEMbH.
4.14. B rpade «Brimonnsemas paboTa ¢ Hadyajga TPYAOBOH IEATEILHOCTH» OTPAXKAIOTCS CBEJCHUS O
paboTe B CTPOrOM COOTBETCTBHMHU C 3alUCAMU B TPYLOBOH KHMXKKE. B TpylOBYIO J€ATENIBbHOCTh HE
BKJTIOYAETCsl BpeMst yueObl B 001meo0pa30BaTebHBIX HIKOJIAX, MPO(ecCHOHAIBHO-TEXHUYECKUX U
JIpyruX TPUPABHEHHBIX K HHUM Y4eOHBIX 3aBeleHHMAX. Bce 3amucu mnpousBoadrcs B
XPOHOJIOTUYECKOM MOPSIKE.
4.15. AHkera NOJNMCBHIBAECTCS JMIIOM, NPUHMMAaeMbIM Ha paboTy, M JEIONPOU3BOIUTENEM
JIOUIKOJILHOTO 00pa30BaTEeNIbHOTO YUPEKACHHUS MOCIE CBEPKHU CBEJCHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIMMH JJOKYMEHTAMU U 3aBEpsieTCs eUaThlo.
4.16. ABroOuorpadust - JOKYMEHT, COJCpXAlluii OMUCaHWE B  XPOHOJIOTHYECKOU
[I0CJIEI0BATEIbHOCTH OCHOBHBIX 3TAIOB XKHU3HH U JIeSTeIbHOCTH NpuHUMaemoro B JIOY paGoTHuka.
ABToOHOTpadus COCTABIISCTCS B IPOU3BOIBHON (hopMe, Oe3 MoMapoK U UCTIPABIICHUH.
4.17. OCHOBHbBIE MOMEHTBI, KOTOPBIE JTOJIKHbBI OBITH OCBEIICHBI B aBTOOUOTpaduu:

*  (amunus, UMs, OTYECTBO;

*  YHCIO, MECALl ¥ TOJI POKICHHUS;

* MoiydeHHoe oOpa3oBaHMe (I/le, KOIJa, B KaKUMX Y4eOHBIX 3aBEJEHHUSX, [0 KaKou

CHELHUaTbHOCTH);

e BpeMs Hayaja TPYIOBOM 1eATeNbHOCTH;

* IIPUYMHBI IEPEX0/ia Ha APYroe MeCcTo paboThI;

*  OTHOLIEHHE K BOUHCKON 005A3aHHOCTH, BOMHCKOE 3BaHUE;

*  HaJIWYME IPAaBUTEJILCTBEHHBIX HArpaJ, MOOLIPEHUH;

*  CBEJICHUS O CEMEHHOM IOJIOKEHUH U OJIM3KUX POJCTBEHHHUKAX;

*  JlaTa cOCTaBJIeHUs aBTOOMOrpaduu M JTUUHAs MOANUCH COCTABISEMOTO.
4.18. ABtobuorpadus, coctaBieHHas npu npueme B JIOY, He momiexuT xoppektuposke. [lpu
HE00XO/IMMOCTH BHECEHUs U3MEHEHUI WM JOTIOTHEHUH, OHU (PMKCUPYIOTCS Ha OT/ENBbHOM JIUCTE,
MOJMUCHIBAIOTCS] pAOOTHUKOM C YKa3aHHEM JIaThl U MPUOOILAI0TCS K IEpBUYHOMN aBTOOMOrpaduu. B
ciyyae OONBIIMX M3MEHEHHH Ouorpaduyeckux ITaHHBIX paOOTHUKAa OT HEr0 MOXKET ObITh
3aTpeboBaHa 0OHOBJIEHHAs aBTOOHOTpadusl.
4.19. ABroGuorpagusi He 3aBepseTcss NOANUCSIMU 3aBEIYIOIIEro JOMIKOIbHBIM 00pa30BaTeNIbHbIM
YUPEXKJIEHUEM HJIN NIE€YATHIO.
4.20. Komun n1oKyMeHTOB 00 00pa30BaHUM 3aBEPAIOTCS JIMYHOM MOANHUCHIO AEIONPOU3BOAUTENS
MOCJI€ CBEPKH UX C MOJIMHHUKAMU JJOKYMEHTOB.
4.21. Jluynoe neno Ben€rcs Ha MPOTSHKEHMM BCell TpyHoBOMl nestenbHOCTH pabortHmka JIOVY.
W3MeHeHus, BHOCHUMBIE B JIMYHOE J€J0, JOJKHBI OBbITh MOJITBEP)KIEHBI COOTBETCTBYIOUIMMU
JIOKyMEHTaMH.
4.22. Jlenonpou3BOAUTENh MPUHUMAET OT MPUHMMAEMOT0 Ha PabOTy pabOTHUKA JOKYMEHTHI,
IIPOBEPSIET MOJHOTY UX 3alOJHEHHS M NPABWIBHOCTH YKAa3bIBAEMBIX CBEACHHI B COOTBETCTBUHU C
NPEbSABICHHBIMU UM JIOKYMEHTAMHU.

5. Yder n XpaHeHHe NEPCOHATBbHBIX JAHHBIX PA0OTHUKOB
5.1. Jluuneie nema, B KOTOPBIX XPaHATCS TEPCOHANbHBIC JaHHbIE paboTHUKOB IOV, sBustorcs
JOKyMEHTaMU «J1J1s1 BHyTPEHHETO MTOJIb30BAHUS.
5.2. JInyHOE AENI0 PErMCTPUPYETCS, O YEM BHOCHUTCS 3alnch B «OKypHanm ydéra JIMYHBIX JEI.
KypHan cogepxuT cienyromue rpadsor:

*  TOPAIKOBBIA HOMED JINYHOTO JEIa;

*  (amwins, UM, OTYECTBO paOOTHHKA JAOIMIKOIBHOTO 00Pa30BaTEIbHOTO YUPESIKICHNUS;

* J1aTa IOCTAHOBKM JI€JIa Ha YYeT;

* JlaTa CHATHUA J€JIa C y4eTa.
5.3. JInunble nena pacrmoararoTcs B MOPSIAKE COTIACHO MX HOMEpaM JIM0O0 B al(paBUTHOM TOPSIZIKE.




5.4. Tlocne yBonbHEHHs paOOTHUKA JOIIKOJIBHOTO 00Pa30BaTENbHOIO YUPEXKICHHS B JIMYHOE JEINIO0
BHOCATCSI COOTBETCTBYIOIIME IOKYMEHTHI (3asBJICHHUE O PACTOPKEHUU TPYIOBOIO JOrOBOPA, KOIMS
IIPUKa3a 0 PAaCTOPKEHUH TPYLOBOTO JOIOBOPA), COCTABIIAETCS OKOHUYATENIbHAS OIIUCH, CAMO JIUYHOE
neso opopmIIseTcs U IepeiaeTcs Ui XpaHEeHHU .

5.5. JIuuHble nena COTPYIHUKOB, yBOJeHHbIX u3 JIOVY, XxpaHsrca B apXuBe JOUIKOJIBHOIO
00pa30BaTENILHOTO YUPEXKACHUS B aJI(aBUTHOM MOPSIKE.

5.6. He nomyckaercs:

* cooOLIaTh NepcoHANIbHBIC JaHHbIE pAOOTHHUKA TPEThell CTOPOHE O€3 MMCbMEHHOI'O COTJIacus
pabOTHUKA, 32 UCKITIOUYEHHEM CIy4aeB, KOTJa 3TO HEOOXOIUMO B LEISIX MPEIYHpPexICHUST
yrpo3bl KHM3HM U 3/10pOBbI0 paOOTHHMKA, a TaKKe B ClIydasX, YCTaHOBJIEHHBIX
3aKkoHoaarenbecTBOM Poccniickoit denepanuy;

* coo0LaTh NEPCOHAIbHBIC JaHHbIE PAOOTHUKA B KOMMEPUECKUX LIEsIX 0€3 ero MMCbMEHHOI0
coryiacus;

* 3ampamMBaTh HHGOPMALMIO O COCTOSHUHU 3/0pOBbsi pabOTHHKA JETCKOro caja, 3a
UCKJIIOYEHUEM TEX CBEIECHUN, KOTOPbIE OTHOCSATCS K BOIPOCY O BO3MOYKHOCTH BBIIOJHEHHUS
pabOTHUKOM TPYI0BOH (DYHKIIUH.

5.7. JlocTynm K TMEpCOHAJIbHBIM JAHHBIM paOOTHUKOB pa3peliaeTcsi TOJIBKO CHELHUaIbHO
YIOJIHOMOYEHHBIM JIMLAM, IPU 3TOM yKa3aHHbIE JIMIA JOJDKHBI UMETh MPaBO MOJIY4aTh TOJIBKO Te
nepcoHanbHble MaHHble paboTHHKa JJOY, KOTOpBIE HEOOXOMUMBI /ISl BBIOJHEHHS KOHKPETHBIX
byHKIHIA.

5.8. Bce Mepbl KOH(DUICHIMATBHOCTH MIPH YYETEe U XPAaHEHWU MEPCOHAIBHBIX JAHHBIX COTPYAHUKA
pacIpoCTPaHAIOTCS KaK Ha OyMakKHble, TAK M Ha 3JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTEIH
uH(pOpMaLIUH.

5.9. XpaHeHHe NepCOHANbHBIX JaHHBIX JIO0JIKHO IPOMCXOAUTH B MOPSAAKE, HCKIIIOYAIOIEM UX yTpaTy
WM UX HETIPAaBOMEPHOE HCII0JIb30BAHHUE.

6. JlocTyn K nepcoHaJbHBIM JaHHBIM padoTHHKOB 1OY

6.1. BHyTpeHHHUIi 1OCTYI (IOCTYI BHYTPH AONIKOJIBHOTO 00Pa30BaTEIbHOIO YUPEIKIACHHS).

6.1.1. [IpaBo /1ocTyma K NePCOHATBHBIM JTaHHBIM paboTHHKa JIOY MMEroT:

6.1.2. IlepeyeHp nMI, UMEIOIUX JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, ONpeAesseTcs
IPUKA30M 3aBEIYIOIIEr0 M TMHCbMEHHOIO 00s3aTebCTBA O HEPA3IJIAIICeHUH IEePCOHATbHBIX
JTAHHBIX PAaOOTHUKOB.

6.2. Baemauit moctym.

6.2.1. K wuumcnmy MaccoBelXx MOTpeOuTENel MEpCOHAIbHBIX JaHHBIX BHE JIOIIKOJBHOTO
00pa30BaTeNbHOTO YYPEXKIECHHUS MOKHO OTHECTH TOCYJapCTBEHHbIE M HEroCyJapCTBEHHbIE
(GYHKIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYN K HMH(OpMaluu TOIbKO B cdepe cBoei
KOMIIETEHIIUH.

6.2.3. OpraHu3anuu, B KOTOpPBIE COTPYJHHUK MOXKET OCYIIECTBIATH IMEPEUYHCICHHUS JICHEKHBIX
CpeACTB (CTpaxoBble KOMIAHHMM, HErOCYAapCTBEHHBIE MEHCHOHHBIE (OHIBI, OIArOTBOPUTENbHBIC
OpraHu3aliy, KPEIUTHbIE YUPEXKAEHHS), MOTYT MOJYyYUTh JOCTYH K MEPCOHAIBHBIM JIaHHBIM
pabOTHHUKA TOJBKO B CIIyyae €ro MMCbMEHHOTO pa3perieHusl.

6.2.4. [lepenaua nmepcoHATBHBIX JTAHHBIX cOTpyaHUKa JIOY APYruM OpraHu3alusM:

* cBeieHUs O paboTarolIEeM COTPYAHUKE HIIM YK€ YBOJIEHHOM MOTYT OBITh IPEIOCTaBIICHBI
JIpYrol OpraHu3allid TOJILKO C MHCHbMEHHOIO 3ampoca Ha OJlaHKe OpraHu3aluu, C
NPUII0KEHNEM KOITMU HOTapHaJIbHO 3aBEPEHHOT0 3asBJICHHs paOOTHHUKA,

* T[epCOHaJbHbIE JaHHBIE pabOTHUKA JIETCKOTO CaJa MOTYT OBITh MPEJOCTaBICHBI
POJICTBEHHUKAM WJIHM 4YI€HAaM €ro CeMbU TOJBKO C IHCbMEHHOI'O pa3pelIeHUs CaMoro
COTPYAHUKA.

* B ciydyae pa3Boja ObIBIIas cympyra (Cympyr) UMEIOT MpaBO OOpaTUTHCS B JOLIKOJIBHOE
o0pa3oBaTeNbHOE YUPEKJIEHUE C MHUCbMEHHBIM 3allpocoM O pa3Mepe 3apaboTHOW IIIaTh
corpynuuka 6e3 ero cornacus (YK PO).




7. 3amMTa NMepCcOHATbHBIX TaHHBIX pa00oTHUKOB JJOY
7.1. Tlox yrpo30it Wi ONacHOCTBHIO YTPAThl MEPCOHATBHBIX JAHHBIX MOHUMACTCS SIUHUYHOE WIIN
KOMIUIEKCHOE, peajbHO€ WM [OTEHLHAJIbHOE, AaKTUBHOE WJIM T[aCCUBHOE MPOSBICHHE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHUX WJIM BHYTPEHHHX HWCTOYHHKOB Yrpo3bl CO37aBaTh
HEONAronpusITHbIE COOBITHS, OKa3bIBaTh JeCTaOWIM3UpYIOLIee BO3JACHCTBHE Ha 3allUIAEMYIO
UH(OPMALIHIO.
7.2. Puck yrpo3sl n00bIM HWH(POPMAIMOHHBIM pECypcaM CO3JAI0T CTUXHHHBIE OCICTBHS,
IKCTPEMATIbHBIC CUTYAINH, TEPPOPUCTUUYCCKUE JCHCTBUS, aBapUU TEXHUYECKHUX CPEICTB U JTUHUI
CBSI3H, Ipyrue 00bEKTUBHBIEC 00CTOSTEIBCTBRA, a TAKKE 3aMHTEPECOBAHHBIEC I HE3aWHTEPECOBAaHHbBIE B
BO3HUKHOBEHUU YI'PO3bI JIUIIA.
7.3. 3amuTa MEpPCOHATBHBIX JAHHBIX MPEACTABIAET COOOW KECTKO pErIaMEeHTUPOBAHHBIN U
JTUHAMHYCCKH-TEXHOJIOTHYCCKHIA  TPOIeCcC, MNPEIyNpPekIAIMUNA  HAPYIICHHE JTOCTYITHOCTH,
[EJIOCTHOCTH, TOCTOBEPHOCTH U KOH(GUACHIMAIHLHOCTU MEPCOHANBHBIX JAaHHBIX M, B KOHEYHOM
cuere, OOCECIEYMBAMOIINNA JOCTATOYHO HANCKHYIO O€30IacHOCTh HWH(GOpPMAIMU B IIPOIECcCe
yIpaBICHYECKOW M  MPOU3BOJCTBEHHOM  JEATENIBHOCTH  JOUIKOJIBHOTO  00pa3oBaTelbHOTO
YUPEKICHUSI.
7.4. 3anuTa NepCOHANBHBIX TaHHBIX PAOOTHHUKA OT HEMPABOMEPHOT'O UX MCIOJIB30BAHUS UITU YTPAThI
JoJbkHa OBITH oOecriedena 3aBeayromuM IOV 3a cueT cpenacTB MOMIKOIBHOTO 00pa30BaTEIHHOTO
YUpEXKIEHUS B IOPSAIKE, YCTAHOBIEHHOM (peiepalbHBIMHU 3aKOHAMH.
7.5. "Buympennaa 3awuma’’.
7.5.1. OCHOBHBIM BHMHOBHHUKOM HECAHKI[MOHHPOBAHHOTO JIOCTyNa K TMEPCOHAIBHBIM JaHHBIM
SIBIISICTCS, KaK MTPaBUIIO, IEPCOHAII, pabOTAIOIIH C JOKYMEHTAMH U 0a3aMH TaHHBIX. PeriiamMmenTanus
JOCTyNa MepcoHalla K KOH(PUACHIUAIbHBIM CBEICHUAM, TOKYMEHTaM M 0a3aM JTaHHBIX BXOAWT B
YHUCII0 OCHOBHBIX HAIPABIICHUH OPTaHW3AI[MOHHOW 3alIMTHl WHPOPMAIUU W TpeTHA3HAYCHA IS
pasrpaHUYeHHs] TIOTHOMOYMM MEXIy aJAMHHHCTpAIlMel U CHeMUaIUCTaMU  JIOMIKOJIBHOTO
00pa30BaTENIbHOTO YUPEKACHHUS.
7.5.2. Jlna olecneueHus BHYTpEHHEH 3allUThl NEPCOHAIBHBIX JaHHBIX paboTHUKOB JIOY
HE00XO0AMMO COOJIIOAATh PSJT MEp:
* OrpaHWYECHHE M pErJIaMEHTAIUsl COCTaBa PaOOTHUKOB, (PYHKIIMOHAIbHBIE OOS3aHHOCTU
KOTOPBIX TPeOYIOT KOH(UICHIIMAIbHBIX 3HAHUH;
* cTporoe u30HMparenbHOE W OOOCHOBAHHOE paCHpeeNieHHe TOKYMEHTOB M WH(pOpMaIun
MeX1y paOOTHUKAMU J€TCKOTO caja,
*  paluoHAaNIbHOE pa3MelleHHe pabdodynxX MeCT paOOTHHUKOB, MPH KOTOPOM HCKIIOYAIOCH OBl
OCCKOHTPOJILHOE UCIOJIb30BAHUE 3aNTUIIIaeMOi HH(pOpMaIww;
* 3HaHWEe pPab0OTHUKOM JOMIKOJIHHOTO  OOpa30BaTENbHOTO  YUpPEXKICHUS TpeOOBaHUU
HOPMAaTHUBHO-METOJIMYECKUX JIOKYMEHTOB TI0 3alUTe HHPOPMAIINK U COXPAHCHUH TaHBI;
* Hanuuue HEOOXOJUMBIX YCJIOBHUN B TOMENIEHUU AN palbOThl ¢ KOH(UIESHIIMAILHBIMU
JIOKYMEHTaMH U 0a3aMu JTaHHBIX;
* ONpeleNeHHe U periiaMeHTaIUsl cOCTaBa pabOTHUKOB, UMEIOIIMX MPaBo J0cTyna (BXo/a) B
MOMEIIIEHUE, B KOTOPOM HAXOJUTCS BBEIYHACIUTEIbHAS TEXHUKA,
*  OpraHu3zanys MOpsIKa YHHUTOKEHUS HHPOPMAIUH;
* CBOGBPEMCHHOC BBISBIICHHE HAPYIICHHS TPEOOBAHWH pPa3pelIMTEIHLHON CHCTEMBI JTOCTYIIA
paboTHHKaMU,
* JIMYHBIC JIeJIa MOTYT BBIJABATHCS JIEIOMPOU3BOIUTEIIO (CEKPETapr0) TOJIBKO 3aBEAYIONUM
JOVY u B UCKITIOYUTENBHBIX CIyYasiX, 0 MUCbMEHHOMY Pa3pelIeHUI0 3aBEIYIOIIETO AETCKUM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOIO MOJpa3ieieHus (Hampumep, MpH IOATOTOBKE
MaTepUasoB JUIsS aTTECTAlMHA PAOOTHHKA).
7.5.3. amura nepcoHalbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTENSX.
Bce mamnkwu, comeprkaiue nepcoHalbHbIC TaHHBIE COTPYAHUKA, TOJKHBI OBITH 3alTUIICHBI TAPOJIEM,
KOTOPBIH cOO0IIaeTCs PyKOBOJUTEIIO CITYKOBI YIIPaBICHUS IEPCOHATIOM U PYKOBOAMTEIIO CITYKObI
WH(OPMAIIMOHHBIX TEXHOJIOTHA.




7.6. "Buewnsnn 3awmuma'
7.6.1. Tlog MOCTOPOHHUM JIMIIOM MOHUMAETCs JI000€ JIMIIO, HE MMEIOLIee HEMOCPEACTBEHHOIO
OoTHOIICHHS K nesrenbHocTH JJOY, moceTuTenu, paOOTHUKH IPYTHX OPTaHU3AIMOHHBIX CTPYKTYP.
[TocToponHue nuila He AODKHBI 3HATH pacnpeaeneHue GyHKiuuid, pabodyre Iporecchl, TEXHOIOTHIO
cocrTaBlieHUs, 0(OPMIICHHSI, BEICHUS M XpaHEHUS IOKYMEHTOB, JINYHBIX JIe] U pa00UnX MaTepraioB
y JIeJOMPOU3BOIUTENS (CEKpeTaps).
7.6.2. s obecnieveHrs BHEIIHEH 3aIIUTHI IEPCOHANTBHBIX JAHHBIX COTPYAHUKOB JIOY HE0OX0auMO
co0aroaaTh ps Mep:

*  TIOPAJNIOK MPUEMA, YUeTa U KOHTPOJIS AESTEIbHOCTH MOCETUTENCH;

* MOPSJOK OXpaHbl TEPPUTOPHH, 3[aHUNH U TMOMELIECHUH OIIKOJILHOTO 00pa30BaTEIbHOIO

YUpexKIACHUS,

* TpeboBaHUs K 3a1IuTe UH(POPMALIMK TP UHTEPBBIOUPOBAHUU U COOECETOBAHUSX.
7.7. Bece nunia, cBsI3aHHBIC C MTOJIYICHUEM, 00pa0OTKOM M 3aIIUTON EPCOHATBHBIX JTAHHBIX, 00S3aHbI
MOJMUCATh 0053aTENbCTBO O HEpasrjallleHUu MEePCOHAIbHBIX JTaHHBIX PAOOTHUKOB JOLIKOJIBHOTO
00pa30BaTENbHOTO YUPEKIACHHUS.
7.8. Kpome Mep 3a1iuThl IepcOHANbHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATELCTBOM Poccuiickoit
®enepanuy, 3aBeyIOIIUNA AOUIKOJIBHBIM 00pa30BaTE/IbHBIM YUPEXKICHUEM, a TaKKe COTPYAHUKHU
MOTYT BbIpaOaThIBaTh COBMECTHBIC MEPHI 3AIIUTHI IEPCOHATBHBIX TaHHBIX PAOOTHHUKOB.

8. IIpaBa u od0s3anHoCcTH padoTHHKOB JIOY 10 3a1UTe MX MEPCOHAIBHBIX TAHHBIX

8.1. 3akperuieHue mpaB pabOTHHKA, PETJIAMEHTHPYIOIIMX 3aIIUTy €ro IEePCOHAIBHBIX IaHHBIX,
o0ecreynBaeT COXpPaHHOCTh IOJIHOM U TOYHOM HHGOPMALIUU O HEM.

8.2. PabOTHHKHM NOKHBI OBITH O3HAKOMJICHBI TIOJ PACIHCKY C JOKYMEHTaMH JIOIIKOJBHOTO
00pa30BaTENILHOTO YUPEKACHUS, YCTAHABIUBAOIIUMY HOPSIOK 00paOOTKU NEPCOHANBHBIX JAHHBIX
pabOTHUKOB, a Takke 00 UX MpaBax U 00S3aHHOCTSIX B ATON 00JaCTH.

8.3. PaboTHHMK JOIIKOJIBHOTO 00pa30BAaTENbHOTO YUPEXKICHHS OO0s3yeTcsl INpeloCTaBIATh
NIepCOHABHBIE JAHHBIE, COOTBETCTBYIOIINE EHCTBUTEIEHOCTH.

8.4. PaboTHHK MMEeT IpaBo:

*  Ha MOJHYI WH(OPMAIHIO O CBOMX NMEPCOHATBHBIX JAHHBIX U 00pabOTKE ITUX JAHHBIX;

* cBOOOIHOro OECIUIATHOTO JOCTYNa K CBOMM IE€PCOHAIBHBIM JIaHHBIM, BKJIIOYas MPaBO Ha
MoJlyueHuEe KOMMM JI00O0W 3amMcy, coJepikalleil NepcoHalbHble JaHHbIE pabOTHHKa, 3a
UCKJIIOUEHHEM CIIy4aeB, MPelyCMOTPEHHBIX 3aKOHOaTelbcTBOM Poccuiickoit denepanuu;

* Ha OmpeJeNieHHE CBOMX MPEICTABUTENICH JJIs 3aIIUTHI CBOUX ITEPCOHATBHBIX TAaHHBIX;

* JIOCTyHa K OTHOCSIIMMCS K HEMY MEAMLMHCKUM JaHHBIM C IOMOIIBIO MEIUIIMHCKOIO
CIEIUAIMCTa IO CBOEMY BBIOODY;

* TpeOOoBaTh UCKIIOUUTH WM MCIIPABUTH HEBEPHbIE WIIM HETOJHBIE NTEPCOHANIbHBIC JJAaHHbIE, a
TaKKe JIaHHbIe, 00paboTaHHbIE C HApYILIEHUEM TPeOOBAHMUIA;

* mpu ortkaze 3aBeaywomero JOY HCKIIOYMTh WM HCHPAaBUTh MEPCOHAIbHbBIE JaHHBIE
pabOTHHKA UMEET IPaBO 3asiBUTH B MMCbMEHHOH (popMe 3aBeAyIONeMy O CBOEM HECOTIIaCHU
C COOTBETCTBYIOIIMM 00OOCHOBaHMEM TaKOT'O HECOTJIACHUS;

* TEpCOHAJbHBIE JaHHBIE OIEHOYHOTO XapakTepa pabOTHHK JIETCKOTO caJa HWMEET IPaBo
JIOTIOJTHUTD 3asBJICHUEM, BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeOOBaTh W3BEIICHUS 3aBEAYIONIMM JETCKHM CaJOM BCEX JIHIl, KOTOPHIM paHee ObLIH
COOOIIEHbl HEBEPHBIC WM HEMOJIHbIe MEepCOHAJbHbIE JaHHBbIE pabOTHHMKA, 000 Bcex
MPOM3BEACHHBIX B HUX UCKITFOUEHUSX, HCIIPABIICHHUSIX FITH JTOTIOTHEHUSX

* oOxanoBaTh B Cyae Jt0Oble HEMpaBOMEpHbIE IeHCTBUN WM Oe31eHCTBUS 3aBEIYIOIIETO
JIOIIKOJIbHBIM ~ 00pa30BaTeIbHBIM ~ YUPSKICHUEM TIpH 00pabOTKe U 3alIuTe ero
NEPCOHAIBHBIX JIaHHBIX.

8.5. B nensax obecneueHust JOCTOBEPHOCTH EPCOHATBHBIX JaHHBIX paOoTHUKY JIOY 00s3aHbl:

* 1mpu opopMIIeHHH Ha pabOTy MPEACTaBIATh JOCTOBEPHBIC CBEIECHUS B MOpPsAKE U 00BEME,
MPEyCMOTPEHHOM  HactosmuM  [lonokeHMeM W 3aKOHOJATENbCTBOM  Poccuiickoi
denepaunu;




* B ClIydac U3MEHEHHUs CBOUX IMEPCOHATBHBIX ITAHHBIX, COOOMIATh 00 ATOM 3aBEAYIOIIEMY
IEeTCKUM cagoM B TedeHue 10 nneii.

8.6. PaborHuku craBsaT 3aBenyromiero JJOY B u3BeCTHOCTh 00 W3MEHEHUHM (aMUJINH, WMEHH,
OTYECTBa, JaThl POXKICHHUS, YTO IOJIy4aeT OTPAKEHHE B TPYIOBOM KHIKKE HAa OCHOBaHUH
MPEJICTABICHHBIX JOKYMEHTOB. lIpu HEOOXOIMMOCTH H3MEHSIOTCS JaHHbIe 00 00pazoBaHUW,
npodeccuu, CeuanbHOCTH, TPUCBOSHUU HOBOTO pa3psiia U Ip.
8.7. B memsx 3amMTHl YacTHOHM KHM3HU, JIMYHOW W CEMEHHON TalWHBI PAOOTHUKHU HE JIOJDKHBI
OTKa3bIBaThCsl OT CBOETO IMpaBa Ha O0OpabOTKYy IMEPCOHAIBHBIX JIAaHHBIX TOJIBKO C MX COTJIACHS,
MOCKOJIBKY 3TO MOXET IMOBJICYb MPUYNHEHUE MOPAILHOTO, MATEPHAIILHOTO Bpe/a.

9. OTBeTCTBEHHOCTH 3a pa3rianieHue KOH(QUIEHIHAILHOW WHQOpPMAUMHU, CB3aHHOW ¢
MEePCOHATbHBIMH JAHHBIMH

9.1. Ilepconanvnass omeemcmeeHHOCMb - OJHO W3 TIABHBIX TPEeOOBaHUI K OpraHU3alUH
(GYHKIIMOHUPOBAHUSI CUCTEMbI 3aIIUTHI MEPCOHATBHOW HHQPOpPMAIMK U 005S3aTelbHOE YCIOBUE
obecnieueHus 3(H(HEKTHBHOCTH ITOH CHCTEMBI.

9.2. 3amuTa npaB pabOTHHKA, yCTAHOBIIEHHBIX 3aKOHOAaTeNbCTBOM P® 1 Hactosum [lonosxenuem,
OCYIIECTBIISIETCA CYIOM B IEISAX NPECEUCHUS HEMPABOMEPHOTO HCIIOIH30BaHUSI MEPCOHAIBHBIX
JAHHBIX PaOOTHHUKA, BOCCTAHOBIICHUSI HAPYIIICHHBIX MPaB M BO3MEIIEHUS IPUYUHEHHOTO yiiepOa, B
TOM YHCJIE MOPAJILHOTO Bpe/a.

9.3. Kaxplii COTpYIHUK JOLMIKOIHHOTO 00pa30BaTeIbHOTO YUPEKACHUS, TOTYyYatOui st paboThI
KOH(UICHIIMATLHBINA JOKYMEHT, HECET €IMHOIMYHYIO OTBETCTBEHHOCTD 3a COXPAaHHOCTh HOCUTEIIS 1
KOH(HICHIIMAIBHOCTh HH(OpMAITUH.

9.4. Jluma, BUHOBHBIC B HApPYIICHWHW HOPM, PETYIHPYIOIIMX TOJTy4eHHE, 00pabOTKy M 3aluTy
NEPCOHAIBHBIX  JIaHHBIX  pabOTHWKA, HECYT  JUCHUIUIMHAPHYIO,  aIMUHUCTPATUBHYIO,
TPaKIAaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eaepaibHbIMU
3akoHamu Poccuiickoit denepanumu.

9.5. 3a HencIIOTHEHNE WIIM HEHaJIe)Kallee UCTIOTHEHHEe paOOTHUKOM I10 €0 BUHE BO3JI0KEHHBIX Ha
HEro o00s3aHHOCTEH MO COONIOJIEHUIO YCTAaHOBIEHHOTO TOpAAKAa pabdOThl CO CBEACHHUIMHU
KOH(pHUACHIIMAIIbHOTO XapakTepa 3aBeayromuii JJOY BmpaBe NpUMEHSTh MPEAYyCMOTPEHHBIC
TpynoBBIM KOIEKCOM TUCHMUIUIMHAPHBIE B3bICKAHMUS.

9.6. JlomKHOCTHBIC JHIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEICHUE TEPCOHAIBHBIX JTaHHBIX
COTPYIHUKA, O00S3aHBI 00ECIEeYUTh KAKJOMY BO3MOXKHOCTH O3HAKOMIICGHHS C JOKYMEHTaMHU H
MaTepuajiaMH, HEMOCPEICTBEHHO 3aTparvBalOIIUMH €ro TMpaBa W CBOOOJIBI, €CIIM HHOE HE
MPeyCMOTPEHO 3aKOHOM. HempaBoMepHBIil 0TKa3 B MPeJ0CTaBICHHH COOPaHHBIX B YCTAHOBICHHOM
MOpsIIKE JOKYMEHTOB, JTMOO HECBOCBPEMEHHOE MPEIOCTABICHHE TaKUX JOKYMEHTOB HJIM HMHOMW
uH(pOpMaIllMKM B CIydasX, MPEIyCMOTPEHHBIX 3aKOHOM, JIMOO MpPeJOCTaBICHHE HEIMOJHON WU
3aBEJIOMO JIOKHOM MH(GOPMAIINH - BJICUET HAIOXKEHHE Ha JOKHOCTHBIX JIUIl aIMUHUACTPATUBHOTO
mrpada B pazmepe, onpenensiemoM Kogekcom 06 aqMUHUCTPATUBHBIX MPABOHAPYIICHUSX.

9.7. B cootBercTBUM C ['pakIaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJaMHU TIOJyYHUBIITHE
uH(OPMAIIHIO, COCTABIISIIONIYIO CIY:KeOHYI0 TailiHy, 00si3aHbI BO3MECTUTh MPUYUHEHHBIE YOBITKH,
MIPUYEM TaKas e 00s3aHHOCTH BO3JIAaraeTcsi 1 Ha paOOTHHUKOB.

9.8. YromoBHasi OTBETCTBEHHOCTh 3a HapYIICHHE HEMPUKOCHOBEHHOCTH YaCTHOW KHU3HH (B TOM
YyHClle HE3aKOHHOE COOMpaHWe WM pacHpoCTpaHEHUE CBEIEHUN O 4YacTHOM JKM3HU JIMIIA,
COCTaBIISIFOIIETO €ro JTUYHYIO MU CEMENHYIO TaifHy, 03 ero coriacus), HeMpaBOMEPHBIN TOCTYIT K
OXpaHseMOl 3aKOHOM KOMITbIOTEPHOM HH(pOpMaIuy, HEMpaBOMEPHBII OTKa3 B MPEJOCTaBICHUHU
COOpaHHBIX B YCTAHOBIEHHOM IOPSJIKE JOKYMEHTOB U CBEJICHUH (€CIIN 3TU NIeSHUS TPUIHHIIN BPE]
npaBaM U 3aKOHHBIM HMHTEpecaM Tpaxk/aH), COBEPUICHHBIC JUIOM C HCIOJIb30BAHUEM CBOETO
CITy’keOHOTO MOJIOKESHHSI HaKa3bIBaeTCs mTpadom, Tudo IUIIICHHEeM IIpaBa 3aHUMATh OMPEICIICHHBIE
JOJIKHOCTU WJTM 3aHUMATbhCS ONpEeAeNIEHHON AeSITeIbHOCThIO, IN00 apecToM B cOOTBETCTBHH ¢ YK
Poccuiickoit denepanun.

9.9. HermpaBoMepHOCTH AESATEIHHOCTH OPTaHOB FOCYAAPCTBEHHOM BJIACTH U OPTaHU3AIIHA IO COOPY 1
UCIIOJIb30BAHUIO TIEPCOHANBHBIX JTAHHBIX MOXKET OBITh YCTAHOBJICHA B CY/I€OHOM MOPSIIKE.



10. 3akar0YUTEIbHBbIEC NT0JI0KECHUS

10.1. Hacrosimee [lonoxxeHue siBasieTcs JOKaIbHBIM HOpMAaTUBHBIM akToM IOV, npuHumaercs Ha
O6meM cobpanuu pabOTHUKOB, corjacoBbiBaeTcs ¢ [Ipodcoro3HBIM KOMUTETOM M YTBEP)KIIAETCS
(0o BBOAMTCS B JIEHCTBHE) MPHUKA30M 3aBEAYIOLIETO JOUIKOJIBHBIM 00pa30BaTEIbHBIM
YUPEKICHUEM.

10.2. Bce u3MeHeHUs W JONOJHEHUS, BHOCHMbIE B Hacrosmiee [lonokenue, opopmisitoTcss B
MMMCbMEHHOU (pOopMe B COOTBETCTBUU JACHCTBYIOIIIMM 3aKOHOIATEIHCTBOM Poccuiickoit denepanun.
10.3. TlosoxeHWe NPUHUMAETCS HAa HEONPENEICHHBIM CpPOK. VI3MEHEHHs | [OTOJHEHHUs K
[TonoxxeHuto NpUHUMAIOTCS B TOPsiAKE, penycMoTpeHHoM 11.10.1. Hactosiero [losnoxenus.

10.4. Tlocne npunsatus IlomoxkeHus (MIU M3MEHEHHWA W JIOTIOJHEHHWH OTIEIBHBIX IMYHKTOB W
pa3ziesioB) B HOBOM peaKuy Ipeablaylas peJakiiis aBTOMaTHYECKH yTPauuBaeT CUILY.

Coenacosano c Ilpoghcoroznvim Komumemom

Ilpomoxon om . .20 2. Ne
I[MPUJIOXEHUE Ne2
K npukazy Ne
Or
3asenyromemy MAJIOY
Herckuii can Nel3 «Komnocok»
Or
(J1omKHOCTB)
3asBJIeHue
0 corjacuu Ha 00paboOTKy MEPCOHATBHBIX JAHHBIX (COTPYIHHUKA)
A, , TpoXuBaromias (ui)
o ajpecy
nacrmopT

(cepm{, HOMED, AaTa BblAa4y, Ha3BaHUE BbIAABIICTO opraHa)
B COOTBETCTBUU ¢ TpeOoBaHUsIMHU cTaThu 9 denepanbHOro 3akoHa ot 27.07.06 «O mepcoHanbHBIX
naHHBIX» Ne 152-®3 moareepkaaro cBoe corjacue Ha 00paboTKy MOMX MEPCOHANBHBIX TAHHBIX B
HEJIAX ¥ TPU MOATOTOBKE pasnmuuHbix Meponpusatiuiit MAJIOY nerckuii can Nel3 «Komocok» (manee
— Omneparop) B COOTBETCTBUU C JIEUCTBYIOIIUM 3aKOHOATENLCTBOM. K nepcoHaibHbIM JaHHBIM, Ha
00paboOTKy KOTOPBIX JACTCs COTIaCHe, OTHOCSTCS :



® aHKETHBIC U OuMorpaduyeckue 1aHHbIC;

e o0Opa3zoBaHue;

® CBEJICHHUS O TPYIOBOM U OOIIEM CTaXe;

® CBEJICHUS O COCTaBE CEMbU;

® [1aCIIOPTHBIC JAHHBIE;

CBEJICHUSI O BOMHCKOM y4€Te;

CBeICHHSI O 3apabOTHOM TUTaTe COTPYIHUKA;

CBEJICHUS O COLIMAIIbHBIX JIbIOTAX;

CHEIUATbHOCTD;

3aHUMaeMasi JOJIKHOCTh;

aJipec MecTa )XHUTEIbCTBA U TeNe(OH;

MeCTO pabOTHI WK y4eObl WICHOB CEMbH U POJICTBCHHUKOB;
coJiepKaHue TPYAOBOrO 10I0BOPA;

MOJIMHHUKY U KOIIUU ITPUKA30B;

JIMYHOE JIEJI0 U TPYJOBasi KHUKKA COTPYAHUKA;

OCHOBaHMS K MPUKA3aM;

MaTepuagbl IO TMOBBIIECHUIO KBAIM(PUKAIIMK U TEPENOATrOTOBKE COTPYAHHKA, €ro
aTTecTalllu, CIIy>KeOHBIM paccieI0BaHUSM.

e lHble TOKYMEHTBHI, COJIEpXKAIINe CBECHUS, HEOOXOAUMBIE JIJIsl pacyeTa 3apab0THON IIJIaThl,

BBIILJIATHl KOMIICHCALIUH.

[IpenocraBnsao OnepaTopy NpaBO OCYIIECTBISATH BCE JEWUCTBHUS (Omepanuu) C MOUMH
MEePCOHAILHBIMU JaHHBIMH, BKJIFOYasi cOOp, CHCTEMaTU3aIni0, HAKOIIJICHUE, XpaHEeHUE, OOHOBJICHHE,
U3MEHEHHUE, HCIOIb30BaHHe, 00e3NnYuBaHue, OJIOKHpOBaHHE, YHHUTOXXeHue. OmepaTop BIpaBe
oOpabaTeiBaTh MOM TIE€PCOHAJBHBIE JITAHHBIE TIOCPEJCTBOM BHECEHHUS UX B JJIEKTPOHHYIO 0a3y
JAHHBIX, BKIFOYEHUS B CIUCKHU (PEECTpbl) U OTUETHBIE (DOPMBI, IPEAYCMOTPEHHBIE JOKYMEHTaMH,
pEeTJIaMEHTHPYIOIMMU TIPEIOCTABIIEHUE OTYETHBIX [AaHHBIX (JOKYMEHTOB), M TpenaBaTh HUX
YIOJIHOMOYEHHBIM OpPTraHaM.

[lepconanbHble JgaHHBIE MOTYT OBITH HMCIOJIB30BaHBI It (OpPMHUpPOBaHUSA OaHKa JaHHBIX
pabOTHUKOB 00pa30BATENbHBIX YUPEKICHUN B IeNIX OOECHedeHHs U YIpPaBICHUS CUCTEMOMN
o0OpazoBaHwUs.

HacTosiee cornacue naercsi 10 UCTEUEHHUS CPOKOB XPaHEHUSI COOTBETCTBYIOMIEH MH(OpMAaLIUU
WU TOKYMEHTOB, COJACP KaIIUX BBIIIEYKa3aHHYI0 UH(POPMAIIUIO, OTIPEIETIEMbIX B COOTBETCTBHH C
3akoHoarenbeTBoM Poccniickon denepanuu.

A monrBepxk a0, 9TO MHE U3BECTHO O MPABE O0TO3BATh CBOE COTJIACHE MOCPEACTBOM COCTABIICHUS
COOTBETCTBYIOIIETO MUCHbMEHHOTO JIOKYMEHTa, KOTOPBI MOKET OBITh HaIpaBJIeH MHOH B ajapec
OrnepaTopa 1o MouTe 3aKa3HBIM MTUCEMOM C YBEJOMJICHUEM O BPYUEHHUH, TUO0 BPYyUEH JTUIHO O]
pacnucky npeacrasutento Oneparopa.

[ToaTBepkmato, yTo o3HakomiieH ¢ [lomokeHreM O 3amuTe MEPCOHATBHBIX JAaHHBIX, MpaBa U
00513aHHOCTH B 00JIACTH 3alIUTHI IEPCOHATBHBIX JAHHBIX MHE Pa3bsICHEHBI.

OO0 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH TMPEJACTABICHHBIX CBEICHUM TMPEIYNpPEKIeHa
(mpeaynpexaeH).
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